MULTINATIONAL MANAGER / EXECUTIVE QUESTIONNAIRE

Please print this form and write or type your answers into the right column

	GENERAL INFORMATION

	Full Name (with last name in caps):
	

	U.S. Address:
	

	Address in your home country:
	

	Email Address:
	

	Home Telephone:
	

	Office Telephone:
	

	Fax number:
	

	Social security number:
	

	Date of Birth:
	

	Place of Birth (City, Country):
	

	Country of Nationality:
	

	Employer’s Name:
	

	Employer’s Main Address:
	

	Your Worksite Address, if different:
	

	Employer’s Main Telephone Number:
	


	INFORMATION REGARDING YOUR EMPLOYMENT IN THE U.S.

	Job title:
	

	Annual Salary:
	

	Address(es) where you will work, if different from the principal place of business:


	

	Provide a detailed description of your job in the U.S. (whether over people or functions) with emphasis on your managerial or executive duties:


	

	Do you have the authority to hire and fire or make other personnel decisions?
	

	Do you manage other professionals or do you manage a function within the company?
	

	In your position in the U.S., if you manage other professionals (i.e., those who have college degrees), provide their names, titles, and the degrees they hold:

Name

Job Title

Degree they hold




	INFORMATION REGARDING YOUR EMPLOYMENT OVERSEAS

	Job title:
	

	Name of company organization abroad:
	

	Relation of U.S. company to overseas company (parent, branch, subsidiary, affiliate, joint venture):
	

	Address(es) where you worked abroad:


	

	Provide a detailed description of your job overseas with emphasis on your managerial (whether over people or functions) or executive duties:


	

	Did you have the authority to hire and fire or make other personnel decisions?
	

	Did you manage other professionals or did you manage a function within the company?
	

	If you managed professional staff members overseas, how many people did you manage? ______
Provide their names, titles, and the degrees they hold:

Name

Job Title

Degree they hold




INFORMATION ABOUT YOUR FAMILY (if applicable)

	
Spouse

	Name:

Address:

Date & Place of birth:




	
Child # 1

	Name:

Address:

Date & Place of birth:




	
Child # 2

	Name:

Address:

Date & Place of birth:




	
Child # 3

	Name:

Address:

Date & Place of birth:




Required Documents – please mail the following documents along with the completed questionnaire to us:

· Documents evidencing the relationship between the U.S. and foreign entity;
· Organizational chart for your last position overseas;
· Organizational chart for your current position in the U.S;
· Copy of your academic diplomas and transcripts;

· Updated resume, including details about all of your positions with the company, both abroad and in the U.S.;

· Copy of current I-94 card, front and back, including those for all accompanying family members (if any);

· Copy of relevant passport pages (ID page and U.S. visas, if any), including those for accompanying family members;

· Copy of all previously issued INS Approval Notices (I-797 Notice of Action), if any; and

· Copy of all I-20s, front and back (if previously in F-1 status), and EAD (Employment Authorization Document), if any.

Please fill out and email/mail/fax this document to us.
